V E N D O R   S H O W
SUNDAY, AUGUST 5, 2018
RULES & REGULATIONS
Please read each statement below to assure that you agree with and understand the statements.
1.   The Ladies Auxiliary of the Hollywood Volunteer Fire Department (LAHVFD) welcomes you as a
       potential Vendor in our first Vendor Show event.  These rules and regulations are meant to protect both 
       you as the Vendor and the LAHVFD as the sponsor.

2.    Vendor may rent up to a maximum of two Vendor spaces for $40.00 each.  (i.e.:  2 table spaces or 2 display spaces or 1 table space and 1 display space).  The rental fee is NON-REFUNDABLE AND NON-TRANSFERRABLE.
a.) Each table space, includes an 8’ table (area is 8’ long by 4’ wide with table included). 

b.)
Each display space, the area is 8’ long by 4’ wide, and no table is provided. 
3.    The LAHVFD reserves the right to limit the number of table and/or display spaces per Vendor.

4.    Only one Consultant per product will be permitted to participate in the show.  Participants will be

       registered on a first come basis.   
5.    The LAHVFD reserves the right to refuse or deny any Vendor application for any reason.

6.    The LAHVFD reserves the right to cancel any Vendor’s registration for any of the following reasons

       and said Vendor will be asked to leave the premises:

· Destruction of property by the Vendor or Vendor associate(s)
· Disruptive behavior by the Vendor or Vendor associate(s)
· Harassment/threats by the Vendor toward other Vendors, shoppers or HVFD staff

· Inappropriate behavior by the Vendor or Vendor associate(s)
· Refusal to adhere to the Rules & Regulations of Vendor Show
· Unprofessionalism by the Vendor or Vendor associate(s)


7.     If Vendor is asked to leave the premises for cause(s) as listed above, there will be no refund of the
        registration fee.  At the discretion of the LAHVFD, the Vendor may or may not be permitted to
        participate in future events.
8.     The LAHVFD is not responsible for any theft, breakage, loss of items, accidents or injuries of any      

        kind, or the use of Fire Department equipment by vendors.

9.     The Fire Department utility carts are not for the use of the vendors.

10.   Vendors shall have merchandise available for cash and carry sales as well as merchandise on display
        for demonstration purposes.
11.   All merchandise for sale must be new.  Rummage and/or yard sale type items are not permitted. 
        The Vendor will be asked to remove said items from the sales area or to leave the premises if the items
        are not removed from the sales area.

12.   Vendors shall have brochures and or catalogues available for shoppers to browse.

13.   The Vendor shall have the option for shoppers to order merchandise not available at the Show.

14.    The Vendor is responsible for delivery of all merchandise ordered by shoppers.

15.   The Vendor is responsible for any and all merchandise failure and or replacement.

16.   The Vendor(s) who are renting table or display space(s) will be permitted in the building beginning at

        7:30 A.M. to set up his/her merchandise.
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17.   No relocation of assigned rental table or display space will be permitted.

18.   Table and/or display spaces not claimed by the Vendor by 8:30 A.M. will not be held and may be

        re-rented only by the (LAHVFD) Vendor Show Chairman.

19.   Vendors who are unable to participate, unexpectedly, are asked to kindly notify the LAHVFD
        Vendor Show Chairman at:  CraftShow@HVFD7.com,  so there is ample time to rent said space to a waiting list vendor.
20.   No Vendor will be allowed to extend the size of his/her table or display space by adding to or setting
        anything beside or in front of the table or display space.

21.   If renting a table, the Vendor may use the space under the table for display purposes.  Free standing 
        backboard displays will be permitted behind table and within the allotted area provided it does not 
        interfere with the Vendor next to them.

22.   Vendor displays must be free standing.  No one will be permitted to nail, tack, staple, or tape
        anything to the firehouse walls, tables, pillars, windows, floors, etc.  No open flames will be

        permitted.
23.   If access to electricity is required, all requests will be assigned on a first come basis.  No extension
        cords may be extended across the floor or overhead.

24.   All requests for wall area rental will be assigned on a first come basis.

25.   Vendors will be permitted to have a free raffle or drawing.

26.   All Vendors are responsible for all state and local tax licenses, insurance, if required, as well as collecting and paying Maryland state sales tax.

27.   Vendors may not unload in or park in, the driveway (where the dumpster is located) leading to the
        kitchen.  This driveway must be kept open for use of the HVFD & LA members and emergency
        equipment only.
23.   Vendors may park near the Firehouse front entrances or main hall side entrance to unload
        merchandise, but please do so quickly, so that other vendors may also get unloaded.
24.   After unloading, vendors are requested to move their vehicle to the Parking Area to the side of the

        Firehouse so there will be more convenient parking available for the shoppers.

25.   Vendors are requested to leave the handicap parking spaces open for shoppers during the show
        hours.

26.   Vendors may move their vehicle close to the Firehouse to reload their merchandise after 3:00 P.M.

27.   Vendors are responsible for their own change fund.  The LAHVFD will not make change.

28.   No Vendor displays may be dismantled before 3:00 P.M.

29.   Each Vendor must remove all materials brought into the Firehouse and must depart the building
        by 4:00 P.M.  

30.   The telephone located in the kitchen is not for public use and no phone is available for public use.
31.   The LAHVFD Vendor Show will be open to the public from 10:00 A.M. to 3:00 P.M.

32.   The LAHVFD will have refreshments for sale to vendors and shoppers.  The kitchen will be

        open from 8:30 A.M. until 3:00 P.M.
33.   For the Vendor’s protection and our security, the LAHVFD staff are not permitted to “watch” a

        Vendor’s area or to obtain lunch for Vendors.
34.   In the event of an emergency during the Craft Show, contact Leone Gatton, in the front lobby of the
        Firehouse.

35.   Space is limited.  Complete, sign and return the Registration Form along with a check or money

        order made payable to: Ladies Auxiliary Hollywood Volunteer Fire Department (LAHVFD), and
        mail to:   Leone Gatton, 24429 Mervell Dean Road, Hollywood, MD.  20636.  Reservations will not
        be made until full fee payment along with completed and signed registration form is received.
36.   For additional information, you may contact Leone Gatton at Craftshow@hvfd7.com and leave a
        message. 
37.   The LAHVFD reserves the right to disallow any Vendor selling merchandise that in the opinion of

        the LAHVFD may be offensive.  Under no circumstances shall any pornographic materials be 

        displayed or sold on the premises.
39.   The LAHVFD reserves the right to amend the Rules and Regulations at any time.
